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1 From the “Giving” tab, you can securely
contribute to The Orchard using a checking/savings
account or debit/credit card.

Begin by confirming your email address.

Note: This is the email address the system wiill
use to send a record of your online giving
transactions.

Click “Start.”
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2 Choose whether you will be giving via
your checking/savings account or a debit/credit
card. Once you have made your selection click
“Next.”

Note: If you have previously set up any
recurring payments, you will be able to see
and edit the details under “Current recurring
payments” on this screen.
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3 Choose a gift frequency — one-time gift,
weekly, bi-weekly, monthly or quarterly.

Next, use the tab key to move to General Fund,
Double Impact, and/or Benevolent Fund and enter
an amount in the box for those to which you want to
give. Click “Next.”

Note: If you choose a frequency other
than “one-time gift,” the designated
amount will be automatically
withdrawn/charged based on the chosen
frequency.
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First Name:
Last Name;

Payment Method:
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4 Review the Contribution Summary screen.
If you spot a mistake, click the “Back” button on the
screen to make corrections before continuing.

When you have verified the information, click “Next”
and you will be redirected to our secure payment site
to enter your bank account/credit card information.

At our secure payment site, enter details for
your checking/savings account or debit/credit card.

If contributing from your Checking Account, enter the

Routing Number and Account Number from your
check.

If contributing with a credit card, be sure the address
you enter matches the billing address for your card.

Click “Next” when finished.
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6 Verify that the information you entered
is correct. If you spot a mistake click “Edit” to
make the appropriate changes.

When finished click “Submit.”

One-time gift successfully received!

Transaction Mumber: 080713085616405

Transaction Date: 7/13/2008

Contribution Amount: IR
Contribution Purpose: General Fund IR

Return

7 Print this screen for a record of your
contribution.

You will also receive an email for your records
from ShelbyWEBVIEW@shelbyinc.com.

Note: A record of your online gift will not
immediately show up in your contribution
records on the “Contribution History” tab.
Typically, it will take a day or two for this
information to be available in your
contribution information.
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